
Following an incident of unacceptable behaviour, the following process will be followed 

The member of staff will stop the child involved and explain what was witnessed or reported and allow the 

child the opportunity to explain or give further information 

If the behaviour has caused physical, verbal or 

emotional hurt to another, a yellow card will be 

given and placed in the class box for the teacher 

to follow up. A brief account of the incident is to 

be recorded in the behaviour log book. 

If the behaviour is an independent act which does 

not involve another, the staff member will 

request that the behaviour is not repeated and 

explain why. 

If this behaviour is repeated once by the same 

child on the same day or a different day, an 

amber card will be given and placed in the class 

box for the teacher to follow up using ‘victim 

voice’ strategy. The first incident will be 

highlighted in the behaviour log book and a new 

record of incident will also be logged. 

If the inappropriate behaviour is repeated by the 

same child or copied by another, a yellow card 

will be given and placed in the class box for the 

class teacher to follow up. 

If this behaviour is repeated a third time then a 

red card will be sent to the admin office with the 

child’s name on. The child will be asked to leave 

the classroom / playground / library etc. and sit 

outside the head teacher’s office. A member of 

SLT will then be sought to deal with the 

allegation immediately. The Anti-Bullying policy 

will then be actioned by the relevant staff. 

If this continues to be repeated, an amber card 

will be given and placed in the class box for the 

teacher to follow up. Consequences such as 

missed playtimes, lunchtimes etc. may be 

enforced at this stage. 

Low level behaviours e.g. football outside marked 

areas, not using equipment appropriately etc. 

Mid-level behaviours e.g. name calling, pushing, 

rough play, unkindness, shouting etc. 

 

High-level behaviours e.g. intentional disrespect, physical 

attack and/or swearing to cause upset or harm 

 
In this case a red card will be sent directly to the 

admin office with the child’s name on. The child 

will be asked to leave the classroom / 

playground / library etc. and sit outside the head 

teacher’s office. A member of SLT will then be 

sought to deal with the allegation immediately. 

The Anti-Bullying policy will then be actioned by 

the relevant member of staff. 

When a red card is awarded this will result in a serious behaviour incident 

being logged in  the head teacher’s behaviour and anti-bullying file, alongside 

any correspondence relating to the incident. 


